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Anti-retaliation statement
														


Under law, all employees will not be punished or penalized in any way for reporting, complaining about or filing a claim concerning unlawful harassment or discrimination, regardless of the nature or category, or for cooperating with or testifying in any proceeding brought by anyone else. An employee who believes they have been retaliated against for opposing or reporting what they reasonably believe to be unlawful harassment or discrimination, or cooperating in any investigations or the same, may follow the same complaint procedure described below. The company will not tolerate any retaliation for reporting, filing a complaint or substantiating a complaint of harassment or discrimination.
Steps for reporting a complaint:
· All employees who feel they are subject to harassment will make it clear to their co-workers, supervisors, or others that they feel they are being harassed and it is unwelcome. The employee should report all acts of harassment to their immediate supervisor. All reports will be investigated. 


· Any supervisor or manager who receives a complaint will obtain as much information as possible from the complaining employee and refer the matter to the appropriate authority. The supervisor will be responsible for taking steps to eliminate future harassment. 

· The CEO or designee will investigate and report findings to the jail administrator and relevant staff. 

· The employee being accused of harassment will be allowed to present any information they feel is relevant. The employee may be subject to discipline up to and including termination.
Any employee also may file a complaint with the Maine Human Rights Commission. The commission may be contacted at 19 Union Street, Augusta Maine 04333. A complaint can also be filed online.
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