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Employee Expenses
														
 
	Policy:
	

	
	There may be expenses that you accrue that the company will pay directly on your behalf or reimburse with appropriate documentation. We may ask you to keep track of those work-related expense forms. The employee can submit all reimbursable expense receipts to their manager for approval and payment. The payment for reimbursable expenses will be paid out within 30 days of receipt submission. Some employee expenses include: 
· Mileage for work related travel
· Hotel costs for work related travel
· Cell phone costs
· Other expenses as deemed necessary for work purposes
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