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	Policy:
	

	
	The health and safety of ACH employees will be the top priority of the business. ACH intends to comply with all health and safety laws applicable to business in the state of Maine.

	Procedure:
	

	
	Employees will be diligent to ensure all work areas are kept safe and free of hazardous conditions. Employees are required to be conscientious of workplace safety, including recognizing and reporting unsafe situations. Any unsafe condition or potential hazard will be reported immediately to the management. All hazardous waste will be handled properly by staff after appropriate training. Any workplace injuries will be reported immediately to management for a full investigation. All reports made will be made without fear of reprisal.

	Protocol:
	

	
	It will be the protocol of ACH personnel to: 
· complete the yearly continuing education training following policy and procedure
· report potential hazards and workplace injuries immediately to management. ACH personnel to the best of their ability will complete the employee injury forms. 
· provide protective gear and PPE
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