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	· Health Services Administrator
· Executive Director 
· Licensed Practical Nurse 
· Registered Nurse
· Certified Nursing Assistant-Medication Administration
· Clinical Supervisor for Mental Health & Substance use
· Mental Health Technician
· Mental Health Counselor
· Substance Use Counselor
· Provider
















Health Services Administrator
Category: Supervisory
Travel Required: Yes
Job Qualifications: 
At minimum, RN or LPN licensed in the state of Maine, able to pass a background check, current on BLS CPR, correctional experience
Role and Responsibilities:
•	Supervision of nursing and mental health staff 
•	Nursing sick call
•	Medication administration
•	Medical intakes
•	Setting up medical appointments and transportation
•	Counting sharps 
•	Destroying medications
•	Training of nurse and med tech staff
•	Assist with forming and editing policies and procedures
•	Assisting with weekly sick call with mid-level provider











Executive Director
Travel: possible
Job Qualifications: 
Master’s degree in related field
Role and Responsibilities:
•	Payroll, HR and all other financial management
•	Scheduling, organization of staff
•	Hiring, terminating, recruiting and retention
•	Oversight of all department supervisors
•	Management of training and other certifications (CPR, etc.)
•	Answering client grievances 
•	All other duties necessary to maintain client/patient satisfaction
















Licensed Practical Nurse
Supervisor: HSA or DON
Travel: possible
Job Qualifications: 
Active licensed practical nurse in the state of Maine
Role and Responsibilities
•	Intakes
•	Sick call
•	Evaluation and triage
•	Medication administration
•	Vital signs
•	All other duties assigned by HSA or director of nursing
















Registered Nurse 
Supervisor: HSA or DON
Travel: possible
Job Qualifications: 
Registered Nurse in good standing in the State of Maine
Role and Responsibilities
•	Sick call 
•	Assessment and Triage
•	Intakes 
•	Medication administration
•	Administrative segregation rounds
•	Any other duties assigned by HSA or DON
















Certified Nursing Assistant Medication Administration
Supervisor: HSA or DON
Travel: possible
Job Qualifications: 
CNA/M certified by state of Maine Board of Nursing
Role and Responsibilities
•	Medication administration
•	Ordering medications
•	Vital signs
•	Assisting with other duties as assigned


















Clinical Supervisor for Mental Health & Substance Use
Category: Supervisory
Travel Required: Yes
Job Qualifications and education requirements:
LCSW with supervision experience
Role and Responsibilities 
•	The clinical supervisor is responsible for supervision of all mental health and substance use staff at all partner jails. 
•	Clinical supervision of LMSW, LADC, CADC and MHRT-C staff
•	Forming and implementing mental health and substance use policies, procedures, and forms


















Mental Health Technician
Supervisor: Clinical Supervisor
Travel: possible 
Role and Responsibilities
•	Intakes
•	Risk assessments
•	Collaboration with other medical and MH staff





















Mental Health Counselor
Supervisor: Clinical Supervisor
Job Qualifications: 
LMSW, LCPC
Role and Responsibilities
•	Intakes
•	Crisis Evaluations
•	Collaboration with the medical site provider and PMHNP
•	Motivational interviewing
•	Case management as needed
•	Administration segregation rounds
•	Other duties as assigned
















Substance Use Counselor

Supervisor: Clinical Supervisor
Travel: possible
Job Qualifications: 
CADC, LSDC, MHRT-C
Role and Responsibilities
•	Substance use intake
•	Substance use assessment 
•	Case management for outside services
•	Collaboration with mental health and medical staff 
•	Referral to MAT program
•	Providing education via the IOP if determined
•	All other duties as required by clinical supervisor and HSA















Medical Provider Job Description

Travel Required: Possibly
Job Qualifications: 
NP, PA, MD, DO with X waiver 
Role and Responsibilities 
•	Perform history and physicals 
•	24/7 on call for emergency calls
•	Give orders for necessary treatments, prescriptions, diagnostic testing
•	Consult with mental health and substance use 
•	All other duties as assigned
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