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	Policy:
	

	
	ACH will consider the following as Holidays:
1. New Year’s Day
2. President’s Day
3. Memorial Day
4. Fourth of July
5. Labor Day
6. Indigenous People’s Day
7. Thanksgiving Day
8. Christmas Day
ACH will pay 1.5 times their normal rate per hour for all nonexempt staff who worked the holiday. ACH will pay their regular rate at hours normally worked for all exempt staff. Exempt employees will not receive holiday pay during leaves of absence. The holidays will be observed and paid for on the days that they fall during the week.

	Protocol:
	

	
	The Health Services Administrator or designee will post a “Holiday Request” form twice a year for staff to request off holidays. Requesting a holiday off does not guarantee that a staff member will be granted their request and it is the expectation that all staff will work at least 3 major holidays per year.
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