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	Policy:
	

	
	It is the policy of ACH to ensure all staff hired has been previously approved by jail administration for admittance into the secure facility. All staff will have adequate orientation.

	Procedure:
	

	
	All newly hired staff must pass the correctional background screening and will willingly submit to searches if the jail requests.
The health services administrator will be responsible for all new staff training. All new staff hired will be oriented to an overview of the organizational structure of the facility, be acquainted with the layout of the facility, overview of safety and security practices, emergency disaster plans and specialized PREA training for medical or mental health personnel. ACH employees will be oriented to all services the facility provides including outside substance abuse and mental health resources to ensure referrals are made to promote patient health. 

	Protocol:
	

	
	It will be the protocol of ACH personnel to have all potential employees complete the correctional facility background screening packet, upon completion, ACH personnel will deliver the packet to the correctional facility administration for processing.
It will be the protocol of the ACH health services administrator to ensure completion of the orientation packet.
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