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	Policy:
	

	
	All employees are hired at will and have the right to terminate their employment at any time. All nonexempt employees are asked to give a resignation notice of at least 2 weeks. All exempt employees are asked to give at least 4 weeks’ notice upon resignation. Employees may be asked not to work any of their notice period. All employees will provide written resignation to their supervisor or manager. It is the employee’s responsibility to ensure they return all company property prior to the last day of employment.
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