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	Policy:
	

	
	The work environment will be harassment free. ACH will promote a healthy, pleasant work environment and any type of harassment, sexual or otherwise, will not be tolerated. ACH will never retaliate for reports of sexual harassment.

	Procedure:
	

	
	  Sexual harassment definition:
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature are defined as sexual harassment when:
· Offensive behavior creates an intimidating, abusive, or hostile work environment, or interferes with work performance.
· An employment decision regarding an employee is made because of their response to the offensive behavior (quid pro quo harassment).
· Anybody can be a victim of sexual harassment, regardless of their sex or gender identity and that of the offending party.
Sexual harassment can involve one or more incidents that may be physical, verbal, or non-verbal, and includes:
· Commenting on somebody's appearance, sexual orientation, or gender in a derogatory or objectifying way, or in a way that makes them uncomfortable.

· Creating or posting sexually offensive materials in the workplace.

· Flirting at an inappropriate time, for instance in a team meeting, even if these advances would have been welcome in a different setting. These actions can damage a person's professional reputation and expose them to further sexual harassment.

· Flirting with somebody or pursuing them persistently against their will.

· Using obscene comments, gestures, pranks, and jokes that degrade or offend somebody.

· Sending or displaying sexually explicit objects or messages.

· Invading somebody's personal space, for example by touching them inappropriately.
· Threating, coercing, stalking, or intimidating somebody to pressure them to engage in sexual acts.
· Proposing, demanding, or insinuating sexual favors.

· Sexual assault.
Sexual misconduct against patients:
· Any employee who receives a report, either written or verbal, that sexual misconduct against a patient occurred, the jail administrator and health services administrator will be notified. Please reference PREA policy. 
· If any employee is found guilty of sexual misconduct of a patient, they will immediately be removed from the partner jail and terminated. Please note this could result in criminal action. 
Retaliation:
Any form of retaliation against someone has expressed concern about any form of harassment, refused to partake in harassing behavior, made a harassment complaint, or cooperated in a harassment investigation is strictly prohibited. A complaint made in good faith will under no circumstances be grounds for disciplinary action. Individuals who make complaints that they know to be false may be subject to disciplinary action, up to and including termination. 
Addressing Issues Informally:
Employees who witness offensive behavior in the workplace- whether directed at them or another employee- are encouraged, although not required, to immediately address it with an employee whose behavior they found offensive. An employee who is informed that their behavior is or was offensive should stop immediately and refrain from that behavior in the future, regardless of whether they agree that the behavior could have been offensive.

	Protocol:
	

	
	It will be the protocol of ACH personnel in the event he/she is being sexually harassed they will report it immediately and the company will investigate and address it accordingly. The complaint procedure provides for immediate, thorough and objective investigations into all harassment complaints. In the event the harassment is from a supervisor, there will be a designated employee to address all concerns in a non-biased manner. Appropriate disciplinary action will be taken against those who are determined to have engaged in harassing behavior. All ACH employees at minimum, will undergo sexual harassment training that meets the requirements of Maine law title 26 MRSA 807. Please see the anti-retaliation statement at the end of the handbook for information regarding contacting the Maine Human Rights Commission.
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