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	Policy:
	

	
	It is the policy of ACH to lock, count and track sharp objects within the medical department including but not limited to needles, scalpels, lancets, pill crushers and other large objects that could be used to injure others, and to dispose of appropriately.

	Procedure:
	

	
	A loose-leaf binder will be designated for sharps, it will contain a sharp tracking form
for each item individually documenting the name of the sharps, and expiration date if applicable. The form will have sections to document the date, time, purpose, quantity used, quantity added, end quantity, and signature. All needles and sharps will be disposed of in an enclosed, sealed designated sharps container marked biohazard.

Upon receiving an order containing sharps, the sharps are to be accounted for completing a new sharps tracking form for each item individually. If the sharps are removed, they will either be used immediately and discarded in the appropriate sharps container or Stored in other locked containers with a loose-leaf binder that contains specific pages to track each item individually and counted separately for daily use. 

The keys to the sharp’s cabinet will be accessible to the health services administrator and their designees. The health services administrator or designee will count weekly all sharps held in medical department that are locked in the cabinet designated for such. The HSA or responsible authority will ensure this happens. Prior to making a count correction to a sharp tracking form the HSA and designee will investigate to find were the error was made and the appropriate corrective action plan to prevent future discrepancies

	Protocol:
	

	
	It will be the protocol of ACH personnel to track all sharps items individually and log weekly counts on the Sharps Tracking form.
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