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	Policy:
	

	
	ACH will strive for a positive work environment. Every employee will play a role in fostering a positive work environment. Employees will conduct themselves with honesty, common sense, and integrity. Professionalism is expected and failure to meet this policy guidelines may be grounds for termination up to and including termination.

	Procedure:
	

	
	Unacceptable behavior will be grounds for immediate termination. The following are examples of some, but not all, conduct which will be considered unacceptable for employees:
· Obtaining employment based on false or misleading information
· Stealing, removing, or defacing workplace property
· Altering another employee’s time sheet
· Fighting, threatening, or disrupting the work of others
· Failure to follow supervisor instructions
· Excessive absenteeism or tardiness
· Violation of the harassment or sexual harassment policy
· Unsatisfactory work performance
· Any other violation of company policies
· Unauthorized removal of company property
· Leaving during regularly scheduled hours without prior permission
· Negligent, careless or inconsiderate treatment of patients.
· Conduct that is illegal under state, federal or local law.
· Sleeping during work hours
· Consumption of alcohol or drugs during work hours.

All employees are at will and ACH will reserve the right to impose whatever discipline chosen, or none, in any instance. Each individual situation will be dealt with on a case-by-case basis. ACH will endeavor to utilize progressive discipline but reserves the right to terminate an employee for any reason within full discretion.
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