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	Policy:
	

	
	It will be the policy of ACH to maintain a workplace that is free from harassment. We will not tolerate intimidation, humiliation or sabotaging in the workplace. We also prohibit all discrimination based on sex, age, race, ethnicity, religion or disability.

	Procedure:
	

	
	Harassment will include the following:
· Sabotaging other co-workers’ work
· Engaging in humiliating dialogue regarding other employees
· Commenting or making derogatory remarks about another employee
· Starting or spreading rumors about another employee’s personal life
· Ridiculing someone or singling them out 
If an employee feels harassed, they have the options to speak to:
· The Offender to attempt to resolve the issues
· Their manager or human resources for assessing the situation
All disclosures of harassment will remain confidential
Punishment and disciplinary action for harassment will include:
· Counseling
· Reprimanding
· Suspensions
· Termination
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