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	Purpose
The purpose of this policy is to provide employees with a monthly stipend to cover work-related use of their personal cell phones. This allows employees to stay connected for business purposes without requiring the company to issue separate devices.
Eligibility
Employees are eligible for the cell phone stipend if:
· Their job responsibilities require frequent work-related phone calls, text messaging, or access to email while away from the office.
· They have approval for the stipend.
Stipend Amount
· The company will provide a monthly stipend of $75 monthly.
· This stipend is intended to cover a portion of the employee’s personal cell phone plan.
· The stipend is considered a nontaxable fringe benefit and will be reported as income.
Employee Responsibilities
Employees receiving the stipend must:
1. Maintain an active cell phone plan capable of voice, text, and data usage.
2. Ensure their phone is in good working order for business purposes.
3. Notify their supervisor immediately if their phone number changes.
4. Comply with company policies regarding data security and appropriate usage.
Reimbursement Process
· The stipend will be automatically added to the employee’s paycheck each month.
· No monthly receipts or expense reports are required unless otherwise requested.
Termination of Stipend
The stipend may be terminated if:
· The employee no longer requires a cell phone for work duties,
· The employee’s position changes and no longer qualifies, or
· The employee leaves the company.
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