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	Policy:
	

	
	The policy of ACH will be that if individuals are committed to working every weekend, those individuals will be offered a higher rate of pay or additional hours in lieu of a weekend commitment.

	Procedure:
	

	
	The Baylor positions will only be offered at certain facilities and the rate of additional pay will be determined at the time of hire between the employee and ACH. 
Any individual working in a Baylor position will agree to the policies and procedures outlined below. 
· The individual will be able to request 1 weekend day off per quarter or 2 weekends per year. Any weekend days requested off will not be paid the Baylor stipend. 
· In addition to the two weekend requests off (1 weekend day per quarter), the individual will not exceed more than 3 unexcused absences a year. An entire weekend may be considered 1 absence on a case-by-case basis.  If there is an absence at any time, the stipend pay is forfeited for the entire weekend. This includes finding additional coverage. 
· All Baylor positions will require one month’s notice of resignation. This is the same for termination of employment, decrease in hours or change of position. This allows for other facilities and staff to prepare for weekend shifts as needed.
· The rate of PTO will be earned for hours worked and not based on additional hours or pay in lieu of the Baylor position.

	Protocol:
	

	
	It will be the protocol of ACH personnel to complete the Acknowledgement Receipt for Baylor Position form.
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